1. How To Use This Booklet

What Is The Series About?

Related subjects instruction is an essential part of
every apprenticeship program. It is the program com-
ponent through which apprentices are taught the back-
ground theory and range of application of associated
technical subjects such as mathematics, science and
safety. Related Instruction usually takes place in a class-
room, after the regular work is over. Most frequently,
related instruction is taught by a skilled tradesperson or
craftworker. For the tradesperson or craftworker to be
an effective trainer, he or she must not only know their
trade skills, but also they must use teaching skills ap-
propriate for conveying that information to apprentices.
This series of materials is written to train related sub-
jects Instructors in the critical teaching skills necessary
to perform their jobs effectively. The titles of the book-
lets in the series are;

1.  Introduction  to  Related Subjects Instruction
and In-Service Training Materials

2.  Planning the Apprenticeship Program

3.  Planning Related Subjects Instruction

4.  Developing Instructional Materials for
Apprentices

5.  Presenting Information to Apprentices

6.  Directing Learning Activities for Instruction

7.   Providing for Individual Learner Needs

8.   Controlling Instructional Settings

9.   Evaluating Apprentice Performance
10. Communicating with Apprentices

The first booklet introduces the series, describes the
content of each booklet, and provides an overview of
apprenticeship and of adult learners, The second book-
let describes how to plan an apprenticeship program
and may be used by related instructors, sponsors or
service agencies. Each of the other eight booklets deals
with a set of training skills judged by a panel of experts
on apprenticeship to be critical to working effectively as
a related subjects instructor.

What Is This Booklet About?

The materials in this booklet are about managing and
directing learning activities in the related subjects in-
structional setting. The skills are associated with the
dynamics of learning and are closely related to the
presentation of information,

The skills are based upon the premise that the best
learning occurs when trainees are actively involved in

processing and applying the information and skills you
will be teaching. Directing learning activities involves
creating a positive learning environment. This is a
setting that can be characterized as one in which:

a.

b.

apprentices work in productive routines without
distractions;

trainees and instructor share a thorough under-
standing of requirements and learning schedules;

c.     trainees and instructors enthusiastically under-
take the learning activity; and

d.    all activities ultimately focus on the work compe-
tency of the trainee.

Establishing and maintaining a positive learning
environment means that in addition to your other
teaching responsibilities you also must function as a
classroom manager, setting the stage for learning, stimu-
lating interest-directing activity, and demonstrating
applications of necessary knowledge. The skills that
you will need in order to carry out this duty effectively
are the contents of this booklet. These are:

1.  Establish positive learning atmosphere of inter-
est, enthusiasm, respect, and positive interaction;

2.   Reinforce apprentice learning and attitudes;

3.  Motivate apprentices to learn;

4.   Order lessons and activities so each builds on
previous lessons; and

5.   Organize class for smooth transition across time,
materials, content and activities.

What Must I Do To Complete
My Work In This Booklet?

Working your way through this booklet will require
you to read the text, to answer the questions, to per-
form the exercises, and to complete the pre- and post-
assessment instruments. Expect to spend about five
hours working through the materials. The only re-
sources you need to complete your work in this booklet
are: (1) a copy of the booklet; (2) a pencil or pen; (3)
about two hours of time; and (4) recollection of past
related instruction experiences.

The materials are written in a self-Instructional, pro-
grammed format. You may work through the text, ex-
amples and questions at your own pace and leisure; you
need not complete your work in the booklet at one
sitting.

Each chapter in the booklet is devoted to a single
skill, The general format of the chapters is similar, with
the following parts: